	VIETNAM NATIONAL SCHOOL, HANOI

INTERNATIONAL SCHOOL

             
	
	SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom – Happiness            




REQUEST FOR ADDITIONAL CLASSES

Semester....., Academic year 20....-20....

Respectfully addressed to: Office of Academic Affairs, VNU-IS

Student’s full name: 
Student code:


Class: ………………… Mobile phone:
Email: 


After receiving Academic year 20..-20.... teaching plan, on behalf of ....students I am writing this letter to request for arranging .... new additional classes in below list:

	No of Class
	Subject name
	Subject code
	Estimated Timetable 1
	Estimated Timetable 2

	1
	
	
	
	

	2
	
	
	
	

	...
	
	
	
	


Note: For estimated timetable, Please provide your 1st and 2nd choices of timetable which all members of each class will be available to.

Reason: 


Kindly look into the expectation and help us out.

	Hanoi, date.......month......year 20…

Requester

(Signature and full name)




...... CLASS’S STUDENTS LIST
	No
	Student ID


	Name
	DOB
	Class
	Email
	Mobile number
	Signature
	Note

	1
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	35
	
	
	
	
	
	
	
	


Total: ... students./.
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