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REQUEST FOR CLASS ADJUSTMENT 
(For students who fail to change class on Portal)
Semester....., Academic year 20....-20....

Respectfully addressed to: Office of Academic Affairs, VNU-IS

Student’s full name: 
Student code:

Class: ………………… Mobile phone:
Email: 


Major: 
Current semester: 

Cumulative credits:


I am writing this letter to ask for permission to change class that I have registered on Portal.

Reason: 


List of class adjustment:
Registered class:

	 No
	Subject name
	Subject code
	Credits
	Class room/ 
day / session
	Lecturer

	1
	
	
	
	
	

	2
	
	
	
	
	

	New corresponding class:
	
	
	

	 No
	Subject name
	Subject code
	Credits
	Class room/ 
day / session
	Lecturer

	1
	
	
	
	
	

	2
	
	
	
	
	

	Office of Academics Affairs
* Date of receipt:      /      /20…

* Recipient:
	Hanoi, date.......month......year 20…

APPLICANT
(Signature and full name)




OFFICE OF ACADEMIC AFFAIRS’ APPROVAL
Note: Valid Result of subject registration of current semester must be included. 
