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NOTIFICATION
On preparing Graduation Thesis/Project for VNU program students 

in Semester 1, 2022-2023
Based on Decision No. 3868/QĐ-ĐHQGHN on 01 December 2021 about the establishment of International School – Vietnam National University issued by VNU President;
Based on Decision No. 3868/QĐ-ĐHQGHN on 10 January 2022 about Regulation about Organisation and Operation of VNU-IS issued by VNU President;

Based on VNU’s higher education regulation issued with Decision No. 5115/ĐT on 25 December 2014 by VNU President;
Based on Guide No. 411/QĐ-TQT on 09 May 2022 by Rector about the issue of a guide to organise Graduation Thesis/Project for VNU programs;
Office of Academic Affairs (OAA) notifies Graduation Thesis/Project schedule to VNU program students in Semester 1, 2022 – 2023 as follows:
1. Registration requirements for Graduation Thesis/Project
- Before September 13, 2022, students have to meet the following requirements:
+   Accumulated 115 credits or above (excluding Physical Education, National Defense Education, Soft Skills)
+  Get GPA 2.5/4.0 or above (not applied to Informatics and Computer Engineering students);

+    Have not been forced to suspended their studies, not been prosecuted for 
criminal responsibility and completed all tuition fee payments.
2. Schedule of Graduation thesis and Thesis defense
	No.
	Details
	Estimated Dates
	Person in charge

	1
	Register for Graduation Thesis/Project on Portal 
(Students register for the corresponding subject code in Program curriculum)
	In the 3rd phase of subject registration on Portal

09 Sep – 11:59 PM on 13 Sep 2022
	Students

	2
	Check and reject ineligible students
	14 Sep 2022
	OAA

	3
	Register for the field and topic of graduation thesis/project and propose the adviser via an online link (according to a guide provided to email by OAA)
	15  - 16 Sep 2022
(before 2 PM)
	Students 

(Via email)

	4
	Send the list of students registered for Graduation thesis/project to related academic faculty
	16 Sep 2022
	OAA

	5
	Relating academic faculties provide the list of advisor assigned to Office of Academic Affairs
	23 Sep 2022
(before 12 PM)
	Academic Faculties

	6
	Issue the decision of adviser assignment
	27 Sep 2022
	OAA

	7
	Advisers work with students.
Advisers and students agree on the title of the topic for Graduation thesis/project
	23 Sep 2022
	Advisors and Students
(Student contacts proactively the assigned advisor).

	8
	Finalise the title for Graduation Thesis/Project. 

(according to a guide provide to email by  OAA) 
	07 Nov 2022
	Students consult advisers and submit the final  title to OAA.

	9
	Issue Decision of assigning Graduation thesis/project topics
	02 days after the final title submission
    (09 Sep 2022)
	OAA

	10
	Complete Graduation thesis/project
	From 23 Sep 

to 21 Jan 2023
	Students

	11
	Submit Graduation Thesis: 05 hardcopies (twisted binding), 01 electronic version and Adviser’s evaluation paper to OAA
	31 Jan 2023
(before 10 AM)
	OAA

	12
	Send the proposal of Graduation thesis/project defense committee members to Office of Academic Affairs
	13 Jan 2023
(before 3PM)
	Related academic faculties

	13
	Issue the Decision of establishment of Graduation thesis/project defense committee
	30 Jan 2022
	OAA

	14
	Reviewer approve the student’s eligibility to defense committee
	03 Feb 2023

(before 4PM)
	Reviewers send written document to academic faculty

	15
	Organize Graduation thesis defense committee
	06 – 10 Feb 2023
	OAA

	16
	Complete Graduation thesis/project after the defense: 01 hardcopy with hard cover and golden glitter letters, an explanatory report of adjustment (signed and binded at the last page) and 01 CD (contains PDF file) of the thesis to Library.
	07 office days after the defense
	Students

	17
	Release results in Portal
	02 working days after OAA receives the scoresheet
	OAA


           Notes: 
           -  Student who fails to register for Graduation thesis on Portal will conduct the report in the following semester.;
          - Students who do not register for the field and topic title of Thesis/Project, the proposal of adviser according to the deadline of OAA, the graduation thesis/project will be withdrawn from student’s registered subject list on Portal.
	Recipents:
- Rector (to report);

- Eligible students (to implement);
- KHXH, KHTN&CN (to coordinate);
- Save: OAA, T(01).
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