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NOTIFICATION
About Internship for VNU programme students, 
in Semester1, 2021-2022

Based on Decision No. 3868/QĐ-ĐHQGHN on 01 December 2021 about the establishment of International School – Vietnam National University issued by VNU President;

Based on Decision No. 3868/QĐ-ĐHQGHN on 10 January 2022 about Regulation about Organisation and Operation of VNU-IS issued by VNU President;

Based on VNU’s higher education regulation issued with Decision No. 5115/ĐT on 25 December 2014 by VNU President;Based on Guidance No. 1179/HD-ĐHQGHN about Internship for VNU program students issued on 20 April 2020;

Based on Guide No. 1179/HD-DHQGHN about the organization of Intership for undergraduate students at VNU issued on 20 April 2020;
Based on Guid No. 65/HD-KQT about the organization of Intership for VNU programs issued on 15 January 2021;
As academic schedule of academic year 2021 – 2022, Office of Academic Affairs (OAA) notifes the organisaion schedule of Internship to students in Semester 1, 2022–2023 as follows:
1. Requirements of Internship
            - Before 13 September 2022, students have accumulated enough credits (excluding credits of Physical Education, National Defense Education, Soft Skills) in corresponding Program Curriculum, as follows:
+ IB students (QH2015Q and earlier: 112 credits; from QH2016Q to QH2018Q: 88 credits; QH2019Q and later: 85 credits).
+ AC students (QH2015Q and earlier: 97 credits; from QH2016Q to  QH2019Q: 93 credits).
+ MIS students (QH2015Q: 99 credits; from QH2016Q to QH2018Q: 93 credits, QH2019Q and later: 84 credits).
+ ICE students (QH2017Q đến QH2018Q: 110 credits, QH2019Q and later: 106 credits).
-  Students have to complete the prerequisites in Program curriculum.
           - Students have not been forced to suspended their studies, not been prosecuted for criminal responsibility and made all tuition fee payments.
2. Schedule of Internship
	No.

	Detail

	Estimated Date
	Person in charge

	
	
	
	

	1
	Find the internship opportunities
	31 July, 2022 - before 13 Sep 2022
	Students

	2
	Register for Internship on Portal
(Students register the corresponding subject code in Program curriculum)
	  8 pm on 09 Sep – 11:59 pm on 13 Sep, 2022
	Students

	3
	Check and reject ineligible students
	14 Sep 2022
	OAA

	4
	Submit the support requests of institution/company recommendation. (instruction will be provided via email)
	15 Sep – 16 Sep, 2022
(before 3 p.m)
	Students 
(Via email)

	5
	Send the list of interns to Academic Faculties
	19 Sep 2022
	OAA

	6
	Relating academic faculties provide the list of assigned supervisor to Office of Academic Affairs
	26 Sep 2022
	Academic Faculties

	7
	Issue the official list of assigned supervisor and send to students and related offices
	28 Sep 2022
	OAA

	8
	Send the support requests of institution/company recommendation to Office of Student Affairs
	19 Sep 2022
	OAA

	9
	Complete the support request of institution/company recommendation.
	07 Oct 2022
(before 4 p.m)
	Office of Student Affairs

	10
	Advise students on Internship concerns
	30 Sep – 07 Oct 2022
	Supervisors

	11
	Provide students the institution/company  recommendation letter for Internship  
(instruction will be provided via email) 
	05 Oct 2022
	OAA

	12
	Begin the Internship 
	10 Oct 2022
-  18 Nov 2022
(6 weeks)
	Students

	13
	Instruct students in collecting data, edit drafts and review internship report
	Throughout Internship period
	Supervisors

	14
	Submit 01 hardcopy of Internship report with Supervisor’s evaluations, the Institution’s evaluation (stamped), the weekly plan certified by the Institution (the above 03 papers are added to last pages of the report)
(Time and location of submission will be notified to email)
	21 Nov 2022

	Students

	15
	Send Internship reports to Academic Faculties
	 22 Nov 2022
	OAA

	16
	Mark the internship reports 
	Before 

29 Nov 2022

	Supervisors

	17
	Send the scoresheet to OAA
	Before 06 Dec 2022

	Center of Controling Quality and Testing 

	18
	Release the results on Portal
	02 days after OAA receives the scoresheet

	OAA


           Notes: 
 - Student who fails to register for Internship on Portal will conduct Internship in the following semester;
          - If students do not provide the support request, internship field, internship company location (if any) before the deadline, OAA will eliminate the Internship from their subject registration list on Portal
         - Students take full responsibility of maintaining attendance requirements at the institution and at school during 06-week-Internship.
          - Students do the Internship at the office hours as the institution requirements. Displayed timetable on Portal is for technical purpose. 
          - Internship report which is late submitted within 03 or from 04 office days will lose 1.0 point and 2.0 points correspondingly;
         - Students who violate the rules, regulations or uninformedly leave the institution recommended by VNU-IS will lose 02 points;
       - Students who plagiarize or let others copy will get 0 point and have to retake the Internship.
	Recipients:
- Rector (to report);

- Eligible students (to implement);

- BM KHXH, KHTN&CN (to coordinate);
- Save: OAA, T(01).
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