
DATHOC ouoc GTAHA NOT
KHOAQU6cTE

S6: ts IHD-KQT

CONG HOA xA HOI CHU NGHiA VIET NAM. . .
D{}cl~p - T1! do - H~nh phuc

Ha N9i, ngay.Af)thimgOtnam~1

Hl10NGDAN
V~ vi~c t6 clurc host d{}ngthuc t~p th1!c t~ c~c churmg trlnh dilO tao

b~c d~i hQc do DHQGHN dip bang

Can cir Quyet dinh s6 528/TCCB ngay 24 thang 7 nam 2002 cua Giam d6c Dai

hoc Quoc gia Ha Noi v~ viec thanh lap Khoa Quoc t~ - Dai hoc Quoc gia Ha Noi;

Can cir Quy dinh v~ T6 chirc va Hoat dong cua Khoa Quoc t~ duoc ban hanh thea

Quyet dinh s6 2639IQD-TCCB ngay 21 thang 7 nam 2015 cua Giam d6c DHQGHN;

Can cir Quy che dao tao dai hoc 6 DHQGHN duoc ban hanh kern thea Quyet

dinh s6 5115/DT ngay 25 thang 12 nam 2014 cua Giam d6c DHQGHN;

Can cir Huong dfrn s6 1179/HD-DHQGHN ngay 20 thang 4 nam 2020 v~ cong

tac Thuc tap tlnrc t~ va chuyen d~ thtrc tap d6i voi sinh vien d~i hoc chinh quy 6
DHQGHN;

Can Cll Hu6ng dfrn s6 465/KQT-DT ngay 16 thang 9 nam 2015 cua Chu nhi~m

Khoa v~ hu6ng dfrn ho~t dong th\lc tap th\lC t~ (TTTT) cac chuang trinh dao t~o bac d~i

hoc do DHQGHN cApbfuIg;

Khoa Qu6c t~ huang dfrn cong tac t6 ChllCTTTT cac chuang trinh dao t~o bac d~i

hoc do DHQGHN cAp b~ng, co di~u chinhl b6 sung d\la tren Hu6ng dfrn s6 465/KQT­

DT ngay 16 thang 9 nam 2015 cua Chu nhi~m Khoa v~ hu6ng dfrn t6 ChllCTTTT cac

chuang trinh dao t~o bac d~i hoc do DHQGHN cApbfuIg nhu sau:

1. Ph~m vi di~u chinh, d6i tmrng ap d\lllg

- Hu6ng dfrn quy dinh v~ tri~n khai ho~t dong TTTT, bao cao va daub gia ho~t

dong TTTT.

- Hu6ng dfrn nay ap d\lllg d6i vai sinh vien dang thea hoc, giang vien giang d~y

t~i cac chuang trinh dao t~o bac d~i hoc do D~i hoc Qu6c gia Ha Noi cApb~ng.

2. Tieu chu§n va nhi~m Vt} cua giang vien hU'O'ngd§n Th1!C t~p th1!c t~

2.1. Tieu chu§n cua giang vien hU'O'ngd§n Th1!C t~p th1!c t~

Nguai hu6ng dfrn TTTT phai la giang vien d~i hoc, giang vien Co' hfru ho~c giang
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vien thinh giang da giang day cac hoc phan kien tlnrc nganh nr 3 nam tro len hoac co

trinh do nr thac SI va dung nganh voi Iinh vue sinh vien di thirc t~p. Can bo quan li,

nghien ciru sinh, can bo huang d~n cua co sO'thuc t~p duoc moi tham gia d6ng huang

d~ va danh gia sinh vien thuc t~p phai dap trng di€u kien nay.

M6i giang vien huang d~ kh6ng qua 10 sinh vien trong m6i dot thuc tap.

2.2. Nhiem vy ciia glang vien hU'o-ng dan TTTT

- Duyet kS hoach va thtrc hien danh gia thea Nhat ki thuc t~p cua sinh vien (Phu

luc 05).

- Duyet d€ ctrong sa bo va d€ cirong chi tiSt cho sinh vien.

- Huang d~ sinh vien thu th~p s6 lieu, tai lieu, viSt bao cao th\Ic t~p.

- S~p xSp lich tiSp sinh vien d~ huang d~n, giai dap th~c m~c cho sinh vien v€ cac

v~ d€ lien quan den ho~t dong TTTT.

- Chua bao cao TTTT cho sinh vien it nhfit 02 l~n: 01 IAn sa thao va 01 IAnhoirn

chinh truac khi nOp.

- Ki~m tra va phe duyet tinh khach quan, trung th\IC v€ hoc thu~t cua bao cao

(khuySn khich sir d\lng cac ph~n m€m chuyen dl,mg d~ ki~m tra tinh l~p l~i, sao chep bao

cao).

- Danh gia va chfim di~m Bao cao TTTT cua sinh vien.

- ViSt ban nh~n xet, danh gia v€ qua trinh sinh vien TTTT (Ph\ll\lC 06).

- KhuySn khich dan vi dao t~o va giang vien huang d~n den ca sO'th\Ic t~p ki~m

tra tinh hinh th\Ic t~p cua sinh vien; Ph6i hQ'p thanh tra, ki~m tra c6ng tac th\Ic t~p, th\IC

tS cua sinh vien.

3. Yeu cAu dBi v6'i CO'sO' thl}'C t~p

- Ca sO'thl,l'Ct~p la cac doanh nghiep, nha may, phan xu6ng, xi nghiep, t~p dm\n,

t6 chuc chinh tri xa hoi, cac truang hoc, vien nghien cuu ...

- Ca sO' th\IC t~p th\IC tS phai duQ'c dam bao v€ m~t phap ly (co dang ki kinh

doanh, co dia chi dang ki ho~t dong d6i vai cac dan vi .la doanh nghiep, t6 chuc nhfun

dam bao an toan v€ tinh m~ng va tinh thAn cho sinh vien).
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- CO'sa thtrc t~p phai dap img duoc yeu cfiu noi dung dao tao chuyen mon nghiep

vu, kien tlnrc va phat trien ki nang nghe nghiep, kl nang b6 tro cfin thiet cho sinh vien d~

hoan thanh chuan dfiu ra chuang trinh dao tao.

- CO'sa thtrc tap b6 tri can bo dung trinh do chuyen mon va co sa vat ch~t phil

hop d~ huong dfrn cho cac hoat dong thuc tap cua sinh vien; h6 tro va tao di~u kien cho

sinh vien tham gia hoc tap, thuc tap thirc t€.

- CO' sa thuc t~p chia se co sa dtr lieu khoa hoc cong nghe, thong tin thu vien,

giao trinh bai giang dfr lieu lien quan d€n hoar dong thuc tap thuc t€ cua sinh vien.

- Sinh vien hoan thanh hoat dong thtrc hanh, thuc tap tai cac dan vi co ki k€t thoa

thuan hop tac voi dan vi dao t~o duQ'Cc~p gi~y chUng nhan tham gia qua trinh th\IC t~p

(n€u co yeu cfiu).

4. Dang ki hQc ph§n Thl}'c t~p thl}'c t~

4.1. Di~u ki~n sinh vien dang ki hQc ph§n Thl}'c t~p thl}'c t~

- Da hoan thitnh t6i thi~u 14 tin chi kh6i ki€n thuc ngitnh cua chuang trinh dao

t~o.

- D~t di~u ki~n v~ tien quy€t d6i vai hoc phfin Th\Ic t~p th\Ic t€ thea khung

chuang trinh dao t~o.

- Khong bi ki luat illmuc dinh chi hoc t~p ho~c khong bi troy cuu trach nhi~m

hinh S\I, khong vi ph~ nghIa V\l nop hoc phi.

4.2. each thfrc dang ki hQc ph§n Thl}'c t~p thl}'c t~

- Dan vi dao t~o t6 chilc cho sinh vien dang ki hoc phfin Th\Ic tap th\IC t€ thea

hoc ki.

- Sinh vien dang ki thong tin v~ lInh V\ICth\IC tap; dan vi th\Ic tap va dia chi cong

ty th\Ic t~p (n€u sinh vien t\I lien h~ duQ'cdan vi th\IC tap); d~ xu~t giang vien huang dfrn

thea huang dfin cua Ph6ng Dao t~o (Ph\ll\lc 03).

5. Yeu c§u d6i vo; sinh vien

- Sinh vien phai hi~u duQ'cm\lC dich va noi dung cua ho~t dong TTTT.

- Ch~p hanh nghiem S\I phful cong cua Khoa, lien h~ giAng vien huang dfin va

th\IChi~n cac nhi~m V\l thea philn cong cua giAng vien huang dfin.
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- Thuc hien dAy du k~ hoach va Nhat ki thuc tap (Phu luc 05). Nghiem tuc chAp

hanh quy dinh cua co so thuc tap, dap img dung tien do va yeu cAu cua k~ hoach thuc

tap.

- T6ng thai gian sinh vien di thuc tap la 06 tuan. Sinh vien c6 mat tai co so thuc

tap thea thuc t€ phan cong cua dan vi tiep nhan thuc tap.

- Sinh vien phai tu chiu trach nhiem v€ viec dam bao chuyen ck khi tham gia cac

hoc phan chuyen nganh tai Khoa Quoc t€ trong thai gian di tlurc tap.

- Sinh vien d6ng g6p kinh phi thuc hien cac hoat dong lien quan (neu c6).

- Sinh vien c6 th~ duoc nhan kinh phi cho qua trinh tlnrc tap nr co so tiep nhan

thuc tap (n~u c6).

- Sinh vien c6 trach nhiem bao cao nlnrng phat sinh trong qua trinh TTTT voi

giang vien huong dftn.

- Truong hqp sinh vien tl,l lien h~ thl,lCtap phai chiu trach nhi~m v€ cO'sO'thl,lC

tap. N~u sinh vien nhan thAy dia di~m thl,lCtap khong an toan, khong phil hQ'p, sinh vien

c6 quy€n tir ch6i thl,lCtap t~i cO'sO'd6 hoi.ic dan vi dao t~o se d€ nghi sinh vien tim dia

chi thl,lCtap khac.

6. Yeu c§u v~ bao cao thl,l'c t~p tBng hQ1l

6.1. Yeu c§u v~ nQi dung

- Bao cao thl,lc tap t6ng hQ'p la k€t qua thl,lc tap t6ng hQ'p cua sinh vien c6 noi

dung t6ng quat v€ di.icdi~m thong tin, tu li~u, ho~t dong lien quan d€n thl,lCt€ ho~tdong

thl,lCtap. Bao cao th\l'c tap t6ng hqp bao g6m cac ki~n thuc sau:

+ Ki~n thuc t6ng quan v€ t6 chuc va ho~t dong cua doanh nghi~p thl,lCtap.

+ Ki~n thuc t6ng quan v€ cac ho~t dong chuc nang cO'ban cua doanh nghi~p thl,lC

tap nhu san xuftt, kinh doanh, tai chinh, t6 chuc - nhan Sl,l ...

+ Ki~n thuc C\l thS v€ cac ho~t dong g~n li€n v6i nganh dao t~o cua sinh vien.

6.2. Yeu c§u v~ th~ thuc

- Bao cao thl,lc tap t6ng hqp phai duqc trinh bay b~ng ngon ngu sir d\lllg trong

chuang trinh dao t~o (ti~ng Anh) , c6 do day tir 20 - 40 trang (khong tmh bia va ph\l

l\lc).
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- Bao cao thuc tap t6ng hop phai duoc trinh bay ngan gon, ra rang, mach lac,

sach se, khong sai pham v~ van pham, l6i chinh ta, tAy x6a. Bao cao thuc tap tong hop

C§n danh s6 trang, danh s6 bang bieu, bien d6 (n~u c6) lien tuc tir dAu d~n cuoi,

- Mot bao cao thirc tap tong hop bao g6m cac phan sau:

Trang bia (phu luc 01)

Trang phu bia (phu luc 02)

1. Loi cam on

2. Loi cam doan

3. Bang ky hieu, chtr vi~t t~t (neu c6) ducc sap x~p thea tlnr W cua bang chfr cai.

Bao cao v~ thtrc tap tong hop khong vi~t t~t nhfmg C\1mtir dai hoac nhfmg cum nr it xuat

hien.

4. M\1c luc: Tieu d~ cac phan, chuang, m\1Cva c6 th~ toi tieu m\1C(kern thea s6

trang 6 sat l~ ben phai),

5. Cac trang noi dung cua bao cao th\Ic tap t6ng hqp bao g6m cac phAn sau:

PHAN 1: Bao g6m cac chuang chinh sau:

- Chuang 1: Bao cao t6ng quan v~ dan vi TTTT.

- Chuang 2: Bao cao k~t qua tim hi~u v~ cac ho~t dong chuyen nganh san xu~t,

kinh doanh va moi truong lam viec cua Co'quan nai TTTT.

- Chuong 3: Noi dung cong viec duQ'c phful cong trong qua trinh th\IC tap, lich

trinh th\IChien va phuang phap th\Ic hien.

- Chuang 4: K~t qua d~t duQ'c qua dQ'tTTTT.

PHAN 2: Nhan xet ho~t dong TTTT

- Nhan xet cua giang vien huang dftn.

- Nhan xet cua Co'quan nai sinh vien TTTT.

PHAN 3: Cac ph\1l\1c va tai lieu tham khao (n~u c6)

6.3.Yeu ciu v~ trinh bay

a) So~n thao van ban
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Baa cao thuc tap t6ng hQ'Pdiroc sir dung phong chfr Times New Raman, cO'chir

13; mat do binh tlnrong, khong duoc nen hoac keo dan khoang each giira cac chir; dan

dong l.3 lines; l~ tren 25 mm; l~ duoi 25 mm; l~ trai 35 mm, l~ phai 25 mm. se trang

ducc danh (y gitra, phi a duoi m6i trang giay. N~u c6 bang bieu, bieu d6 trinh bay thea

chien ngang kh6 gi~y thi dAu bang la l€ trai cua trang (nen han ch~ trinh bay thea each

nay).

Baa cao thuc tap t6ng hQ'P diroc in tren mot mat gi~y trang kh6 A4 (21Ox297

mm).

b) Tieu muc

CaC tieu muc cua baa cao tlnrc tap tong hop duoc trinh bay va danh s6 thanh

nh6m chfr s6, nhieu nh~t gom 4 chir s6 voi s6 thir nh~t chi s6 chuang (vi du 3.1.2.1 nrc

tieu muc 1, nh6m tieu muc 2, muc 1, chuang 3). Tai m6i nh6m tieu muc phai c6 it nh~t

hai tieu m\lC, nghia la kh6ng the c6 tieu m\lC 2.1.1 rna kh6ng c6 tieu m\lC 2.1.2 ti~p thea.

c) Bang bieu, hinh ve

- Cac bang bieu, hinh ve cAn danh s6 thir t\I lien wc tir dAud~n cu6i baa caa th\IC

tap t6ng hQ'P.

- Vi~c danh s6 bang bieu, hinh ve phai gAn vai s6 chuang (vi d\l Hinh 3.4 c6

nghia la hinh thir 4 trong Chuang 3). DAu d~ cua bang bieu ghi phia tren bang, dAu d~

cua hinh ve ghi phia duai hinh.

d) Vi~t tAt

Sinh vien kh6ng l~ d\lng vi~c vi~t tAt trang baa caa th\Ic tap t6ng hQ'p va chi

vi~t tAtnhUng tir, C\lm tir ha~c thuat ngfr duQ'c sir d\lng nhi~u IAntrang baa caa.

Sinh vien kh6ng vi~t tAt nhUng C\lm tir dai, nhUng m~nh d~. N~u cAn vi~t tAt

nhUng tir, thuat ngii', ten Co' quan, t6 chirc ... thi duQ'c vi~t tAt sau IAn vi~t thir nh~t c6

kern thea chii' vi~t tAt ha~c nga~c dan.

N~u baa caa th\Ic tap t6ng hQ'Pc6 nhi~u chfr vi~t tAt thi phai c6 bang danh m\lC

cac chfr vi~t tAt (x~p thea thir t\IABC) (y phAn dAubaa caa.
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7. Quy trinh tri~n khai hoat dQng thl!c t~p thuc t~

2

Ra soat sinh vien khong du dieu
kien di thuc tap

TT NQi dung NgtrOi thuc hi~n Thiri gian hoan thanh
dl! ki~n

1 Sinh vien tim hieu dia di~m TTTT Sinh vien

Dang ki di€u chinh hoc phan
TTTT tren portal Ian cuoi trong Sinh vien
dQ1:di€u chinh dang ki hoc lfrn 03

3

4

Sinh vien dang ki linh vue thuc
tap, don vi tlnrc tap, dia chi don vi
thirc tap va d€ xu~t giang vien
hu6ng d§D. Ngoai ra, sinh vien
dang ki nguyen vong duoc h6 tro
gioi thieu don vi tlurc tap n~u
chua tim duoc don vi thirc tap.

5
Chuyen danh sach sinh vien dang
ki TTTT cho cac Bo mon chuyen
mon

6
Chuy~n danh sach phan cong
giang vien hu6ng d§D th\IC tap v€
Phong Dao t~o

7
Lam Quy~t dinh phan cong giang
vien hu6ng d§D, giri sinh vien va
cac don vi lien quan

8
Chuy~n danh sach sinh vien cfrn
h6 trQ'b6 tri dia di~m th\IC tap cho
Phong CTRSS V

Phong Dao tao

Sinh vien
(theo huang dan
cua Phong Dao

tao)

Phong Dao t~o

Cac Bo mon
chuyenmon

Phong Dao t~o

Phong Dao t~o

9
Roan thanh h6 trQ'gi&i thi~u don Phong Cong tac
vi ti~p nharr th\Ic tap cho sinh vien hoc sinh sinh

vien

7

Tnroc thai diem chot
dang ki hoc lfrn 03 tren
portal 06 tuan

Theo Thong bao dang
ki hoc cua Phong Dao
tao

02 ngay lam viec sau
thai gian chct dang ki
hoc lfrn 03 tren portal

03 ngay lam viec sau
khi nhan duoc hu6ng
d§DillPhong Dao tao

07 ngay lam vi~c sau
thai gian ch6t dang ki
hoc lfrn 03 tren portal

07 ngay lam vi~c sau
khi BO mon nharr duQ'c
danh sach

03 ngay lam vi~c sau
khi Phong Dao t~o
nharr duQ'c d€ xuAt
phan eong giang vien
hu6ng d§D

03 tufrn tru&e khi sinh
vien di th\IC tap chinh
thue

02 ngay lam vi~e trune
khi sinh vien di th\Ie
tap ehinh thue



TT

11 C~p gi~y gioi thieu cho sinh vien
di thtrc tap

NgU'm thuc hi~n

Giang vien

Phong Dao tao

N{}idung

,

Tu v~n cho sinh vien cac noi dung
10 lien quan d€n hoat dong thtrc tap

thtrc t€

Thm gian hoan thanh

~
07 ngay lam viec tnroc
khi sinh vien di thirc
tap chinh tlnrc

02 ngay lam viec tnroc
khi sinh vien di tlnrc
tap chinh tlnrc

12 Sinh vien di TTTT chinh thirc

Huang d§n sinh vien thu thap s6
l3 lieu, sua ban thao va duyet bao

cao tlnrc tap

Sinh vien nop 01 ban cirng bao
cao tlnrc tap tbng hop c6 nhan xet
cua giang vien huang d§n; nhan

14 xet cua don vi thuc tap (d6ng d~u
do cua don vi thtrc tap) v~ Phong
Dao tao

15 Gui bao cao tlnrc tap cho cac Bo
mon chuyen mon

Ch~ bao cao th\lc tap cua sinh
16 vien, giri bao cao th\lc tap tbng

hqp da:ch~ va di€m v~ Bo mon

17 Giri di€m bao cao th\lc tap v~
Phong Dao t~o

Cong b6 di€m cho sinh vien tren
18 phAnm~m dao t~o

Sinh vien

Giang vien

Sinh vien

Phong Dao t~o

Giang vien

Trung tam
DBCL & KT

Phong Dao t~o

06 tufuI

Trang suot thai gran
sinh vien di thuc tap

01 ngay lam viec sau
khi k€t thuc dot thuc

tap

01 ngay lam viec sau
khi nhan duQ'c tom bo
bao cao th\lc tap cua
sinh vien

07 ngay lam vi~c sau
khi Bo mon nhan duQ'c
bao cao th\lC tap

03 ngay lam vi~c sau
khi Trung tam DBCL
& KT nhan duQ'cphi€u
di€m tit Bo mon

02 ngay lam vi~c sau
khi Phong Dao t~o
nhan duQ'c phi€u di€m
tit Trung tam DBCL &
KT

8.Dfr Ii~u va k~t qua th\fC t~p th\fc t~ cua sinh vien

- K€t qua cua bao cao th\lc tap tbng hqp duQ'Csir d\mg d€ danh gia vi~c hom thanh

chufuI dAura cua hoc phAn trong chuong trinh dao t~o. Tieu chi danh gia bao cao th\lC tap

tbng hqp thea d~ cuong hoc phAn TTTT.
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- Cac dfr lieu thuc tap, nghien ciru, k~t qua phat minh, sang ch~ cua sinh vien trong

qua trinh thuc tap tlnrc t~ thuoc quyen so hiru tri tue cua Dai hoc Qu6c gia Ha Noi (tnr

tnrong hop co thea thuan khac bang van ban).

9. Danh gia k~t qua bao cao thuc t~p tang hQ1>

- Bao cao thtrc tap tong hop duoc cham thee thang diem 10 va duoc lam tron d~n

m{}tchfr s6 thap phan.

- Truong hop hoc phan Thirc tap thtrc t~ thay th~ mot hoac mot s6 hoc phAn thuoc

chuang trinh dao tao co cung chuan dAufa thi phai ducc Thu tnrong dan vi d6ng y bang

van ban.

- Sinh vien thuoc mot trong cac tnrong hop sau phai nhan di~m 0 bao cao thuc tap

tong hop, dang ki hoc lai hoc phan thirc tap thuc t~ van ki sau va nop hoc phi thee Quy

dinh cua Khoa Qu6c t~:

+ Sinh vien khong d~n cO' sO'th\fC tap ho~c khong g~p giang vien hu6ng d§ll va

khong th\fc hi~n Nhat ki th\lC tap.

+ Sinh vien vfug m~t khong Iido vuqt qua 20% thai gian th\lC tap t~i cO'sO'th\fC

+ Sinh vien chep bao cao th\fC tap cua nguai khac ho~c cho nguai khac chep bao
cao.

- Sinh vien thuoc mot trong cac truOng hqp sau se bi trir di~m bao cao th\lC tap
tbng hqp:

+ Tn! 01 di~m n~u sinh vien nop muon bao cao th\fC tap 03 ngay so v6i thong bao

va 02 di~m n~u sinh vien nop muon ill04 ngay tr6 len.

+ Tn! 02 di~m n~u sinh vien du<),cKhoa Qu6c t~ gi6i thi~u dan vi th\lC tap nhung

vi ph~ noi qui, quy diM ho~c t1)" y b6 dan vi th\fCtap. tV"

NO'i nlt~n:
- Nhu Di€u 3;
- eM nhiem Khoa (d~b/c);
- Luu:VT, KHXH, KHTN,DT,T(03).
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Phu luc 01: Trang bia baa caa thuc tdp tong hap

PROGRAM

VIETNAM NATIONAL UNIVERSITY, HANOI

INTERNATIONAL SCHOOL

GRADUATE INTERNSHIP REPORT

INTERNSHIP COMPANY/INSTITUTION:

Address:

Student's name

Hanoi - Year ...



'.' .::'-

Phu luc 02: Trangphu bia baa cao thuc tap tang hap

VIETNAM NATIONAL UNIVERSITY, HANOI
INTERNATIONAL SCHOOL

PROGRAM.

GRADUATE INTERNSHIP REPORT
INTERNSHIP COMPANY/INSTITUTION:

Address:

SUPERVISOR:

(Academic title, academic degree, full name)

STUDENT:

STUDENTID:

COHORT:

CLASS:

Hanoi - Year ...



.''''' ~.
r-----------··----------·---·---··---------~---------------- ...j
i Phu luc 03.·Danh sdch sinh vien dang ki thong tin thuc tdp
L___ _

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

VIETNAM NATlONAL UNIVERSITY, HANOI
INTERNATIONAL SCHOOL

INTERNSHIP REGISTRATION LIST

Program ...

Semester ... Academic year ...

No. Student's Internship Company/ Internship
Student's Class Mobile Internship Company/ Institution Recommended Finding

ID number name number Field Supervisor SupportInstitution Address (Yes/ No)

1

2

3

4

5

The list above consists of ... students'!
....... .date ... month ... year ....

P.P. DEAN
OFFICE OF ACADEMIC AFFAIRS

HEAD OFFICE



.. '
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SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

VIETNAMNATIONAL UNIVERSIlY, HANOI
INTERNATIONAL SCHOOL

LIST OF INTERNS AND RECOMMENDED SUPERVISORS

Program ...

Semester ... , Academic year ...

No Student's ID Student's Internship Internship Company/
Supervisor number Class Field Company/ Institution Notename Institution Address

1

2

3

4

5

The list above consists of .... students and ....supervisors.r.

....... ,date ....... month ......year ......

Office of Academic Affairs Academic Department Prepared by
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VIETNAM NATIONAL UNIVERSITY, HANOI SOCIALIST REPUBLIC OF VIETNAM
INTERNATIONAL SCHOOL Independence-Freedom-Happiness

WEEKLY PLAN OF THE GRADUATION INTERNSHIP

1. Internship Company/Institution .

..........................................................................................................................................

2. Supervisor: .

3. Student's full name: .

Student's ID:

Class:

Major:

Week Tasks performed Results Remark

I
(From ... to ... )

2
(From ... to ... )

3
(From ... to ... )

4
(From ... to ... )

5
(From ... to ... )

6
(From ... to ... )

4. Comments about student's weekly plan of the graduation internship:
.................................................................................................................

.................................................................................................................
Supervisor

(Signatureand Full name)
Student

(Signature and Full name)



........ ,..

Phu hie 06: Nhdn xet Clla giang vien huang ddn

VIETNAM NATIONAL UNNERSITY, HANOI SOCIALIST REPUBLIC OF VIETNAM
INTERNA TIONAL SCHOOL Independence-Freedom-Happiness

GRADUATION INTERNSHIP EVALUATION
(For Supervisor)

Supervisor's full name: .

Position: At: .
Student's to be supervised:

- Student's full nalne: .

- Student's ID: .

- Major: .

- Class: .

Internship Company/Institution: .

Comments about student's internship throughout supervision:

Evaluation
Factors

Good Average Bad

1.Knowledge

2. Skills

3. Awareness and Attitude

4. General evaluation for student's internship

report

Other comments (If any):

.....................................................................................................................

.........................................................................................................

... ,date month year ..
Supervisor

(Signature and Full name)
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VIETNAM NATlONAL UNIVERSITY, HANOI
INTERNATIONAL SCHOOL

SOCIALIST REPUBLIC OF VIETNAM
Independence-Freedom-Happiness

GRADUATION INTERNSHIP EVALUATION
(For Internship Company/ Institution)

Supervisor at Company/ Institution: .

Position: At: .

Student's to be supervised: .

Student's ID: Major: .
Class: .
Internship Company/Institution .
.....................................................................................................................
Internship: From .1 .120 to .1 .12020 .

Comments about student's performance throughout internship:

Evaluation
Factors

Good Average Bad

1. Compliancewith regulations of the

company/ institution

2. Knowledge

3. Skills

4. Awareness and Attitude

5. General evaluation for student's internship
at company/institution

Other comments (If any):

.....................................................................................................................

...... ,date month year ..
Confirmation

of Internship Companyllnstitution
(Signature and Full name)
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SOCIALIST REPUBLIC OF VIETNAM
Independence-Freedom-Happiness

VIETNAM NATIONAL UNIVERSITY, HANOI
INTERNATIONAL SCHOOL

INTERNSHIP SCORE SHEET

Program ...

Semester ... , Academic year ...

Internship's subject code:

Score

No. Student's ID Name Class Note
Number

In number In letter

1

2

The list above consists of .... students"!

Center for Quality Assurance and Testing Office ofAcademic Affairs


