DAI HOC QUOC GIA HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG QUOC TE Déc lap - Tu do - Hanh phic
S0: 1135. /QD-TQT Ha Ngi, ngay 19 thang 09nam 2023
QUYET PINH

V& viéc ban hanh Huwéng din trién khai hoat dong Khéa luin tot nghiép
cho sinh vién chwong trinh dao tao bac dai hoc nganh Marketing
do Pai hoc Quoc gia Ha Ngi va Truwong dai hoc Help, Malaysia
cling cip bang

HIEU TRUONG TRUONG QUOC TE

Cén cir Quyét dinh so 3868/QD - PHOGHN ngay 01/12/2021 ciia Gidm déc Pai hoc
Qudc gia Ha Ngi (PHOGHN) vé viéc thanh Idp Trueong Quoc té;

- Can cir Quyét dinh sé 68/Qb - BHOGHN ngay 10/01/2022 cua Giam doc Pai hoc
Quoc g[a Ha Noi (DHOGHN) ve viéc ban hanh Quy dinh ve té chuc va hoat déng cua Truong
Quoc te;

Can cir Quy ché ddo tgo dai hoc ¢ PHOGHN dugc ban hanh kém theo Quyét
dinh so 5115/PT ngay 25 thang 12 nam 2014 cua Giam doc PHQGHN,

Can cit Quy ché dao tao dai hoc ¢ PHOGHN dwoc ban hanh kém theo Quyét
dinh s¢ 3626/QP-PHQOGHN ngay 21 thang 10 nam 2022 cia Gidm déc PHQGHN;

Can cir Huéng dan sﬁ 411/Qb-TQT ngay 09 thang 5 nam 2022 cua Hiéu truong
Truong Quoc te veé viec trien khai hoat dong Khéa lugn/bo an tot nghiép cho sinh vién
CacC chuong trinh ddo tao bdc dai hoc do PHQGHN cap bang;

Can cir Quyét dinh sé6 3854/0P-PHOGHN ngay 29 thang 11 nam 2019 cua
Giam doc PHOGHN vé viéc phé duyét dé dn dao tao trinh dé Pai hoc chdt lrong cao
theo dac thu don vi nganh Marketing do PHQGHN va Truong dai hoc Help, Malaysia
cling cdp bang;

Theo dé nghi ciia Truéng phong Pdo tao.
QUYET PINH:

Piéu 1. Ban hanh Huéng dan trién khai hoat dong Khoa luan tét nghiép cho sinh
vién chuong trinh dao tao nganh Marketing cuing cip bang véi Dai hoc Help, Malaysia.

Piéu 2. Quyét dinh co hiéu lyuc tir ngay ky.

Piéu 3. Trudng cac phong chuc niang, Truong cac Khoa truc thudc va sinh vién
nganh Marketing chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: KT. HIEU TRUONG

- Nhu Piéu 3;
- Hiéu tm(’mg (dé b/C); PHO H IEU TRUGNG&

- Luu: VT, KTQL, BT, T(01).




DAl HOC QUOC GIA HA NOI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG QUOC TE Poc 14ap - Tw do - Hanh phuc

HUONG DAN
Vé viéc trién khai hoat dong Khoa luén tét nghi¢p
cho sinh vién chwong trinh dao tao bac dai hoc nganh Marketing
do PHQGHN va Truwong dai hoc Help, Malaysia clng cip bing

Ban hanh kém theo Quyét dinh s6 ...)135..10D-TOT ngay...19. thang Q9. nam 2023
cua Hiéu truong Truong QUoc teé)

Thuc hién Quy ché dao tao & Pai hoc Qudc gia Ha Noi va Truong dai hoc Help,
Malaysia, Truong Qudc té hudng dan cdng tac té chuc hoat dong 1am va bao vé Khoa
luan tét nghiép cho sinh vién chuong trinh dao tao nganh Marketing ciing cap bang nhu

sau:
1. Pham vi diéu chinh, déi twong ap dung

- Huéng dan quy dinh vé viéc 1am Khoa luan tét nghiép va bao vé Khéa luan tét

nghiép.

- Huong din nay ap dung di véi sinh vién dang theo hoc, giang vién giang day

chuong trinh do tao nganh Marketing cting cap bang tai Truong Quéc té.

2. Tiéu chuan hwéng din, diéu kién lam Khoa luan tot nghiép va yéu cau doi
véi sinh vién

2.1. Tiéu chudn hwéng ddn sinh vién 1am Khoéa lugn dai véi giang vién

Nguoi huéng dan Khoa luan phai 1a giang vién dai hoc hoic nghién cau vién.
Trudng Quéc té co thé mai cac giang vién, can bo co hitu, giang vién thinh giang, hoic
cac giang vién, nghién ciru vién cia cac don vi khac dé huong dan Khoa luan tét nghiép

cho sinh vién.

Giang vién la thac si huéng dan Khoa luan can d¢am bao c6 kinh nghiém giang

day chuy&n mon it nhat 01 nim tré Ién.

S6 lugng sinh vién ma mot giang vién duoc phép nhan huéng dan trong mot hoc

ki twong &ng véi chirc danh khoa hoc cua giang vién, cu thé nhu sau:
- Gido su, giang vién cao cap hudng dan tbi da 08 sinh vién,
- Phé gido su, Tién si khoa hoc huéng dan téi da 07 sinh vién.

- Tién si, giang vién chinh huéng dan téi da 06 sinh vién.



- Giang vién 1a thac si hodc tuong dwong huéng dan téi da 05 sinh vién.

Cac truong hop dic biét, sé lugng sinh vién ma mot giang vién duoc phép nhan

huéng dan trong mot hoc ki s& do Ban Giam hiéu phé duyét.
Nhiém vu cua giang vién huéng dan:

- Tu vén, gop y cho sinh vién vé tén dé tai Khéa luan, dé cuong, cach thuc trién

khai nghién ctu chu dé caa Khoa luan va céc ndi dung khac cho sinh vién.

- Kiém tra toan bo qua trinh thuc hién Khoéa luan cua sinh vién, kiém tra sé liéu

ma sinh vién thu thap dé viét Khoa luan.

- Sip xép gap sinh vién téi thiéu 08 lan dé hudng dan, giai dap thic mac va gop y

vé Cac van dé lién quan dén Khoa luan (phu luc 5).

- Viét ban nhan xét, danh gia vé qua trinh sinh vién lam Khoéa luan tt nghiép

(phu luc 6); Ban xac nhan tén dé tai va giang vién hudng dan (phu luc 7).

- Trudng Qudc té c6 quyén dinh chi viéc hudng dan sinh vién viét Khéa luan ddi

voi giang vién huéng dan khong thuc hién theo quy dinh.
2.2. Piéu kién sinh vién dang ki hoc phan Khoa ludn tot nghiép
- Pat hoc phan tién quyét theo khung chuong trinh dao tao.

- Sinh vién khéng bi ki luat tir mac dinh chi hoc tap hoac khéng bi truy ctru trach

nhiém hinh su, khéng vi pham nghia vu nép hoc phi.

Cac truong hop dac biét, diéu kién sinh vién dang ki hoc phan Khoa luan tét
nghiép sé do Ban Gidm hi¢u phé duyét.

2.3. YBu cdu déi véi sinh vién

- Chap hanh nghiém sy phan céng cua Truong, lién hé giang vién hudng dan va
thuc hién cac nhiém vu theo huéng dan caa giang vién.

- Xin y kién giang vién huéng dan vé tén dé tai va dé cuong Khoda luan tot

nghiép.

- Thoi gian sinh vién thuc hién va hoan thanh Khoéa luan tt nghiép: Trong 19

tuan.
3. Yéu ciu caa Khoa luan tét nghiép

3.1. Y&u cqu vé thé thic



- Khéa luan phai dugc trinh bay bang ngdn ngir sir dung trong chuong trinh dao
tao, co do dai tir 10.000 tir - 12.000 tir (khong tinh bia, muc luc, bang biéu va phu luc).
- Biém phat véi céc truong hop Khoa luan tét nghiép c6 nhiéu hon hoic it hon sé

tur theo quy dinh nhu sau:

Diém phat
S6 tir chénh léch so véi quy dinh
Theo thang diém 10 | Theo thang diém 100

Duéi 200 tir Trir 0.1 diém Trur 1 diém

Tur 201 — 500 tir Trir 0.2 diém Trur 2 diém

Tr 501 — 1000 tir Trir 0.4 diém Trur 4 diém

Tir 1001 — 2000 tir Trir 0.6 diém Trir 6 diém

Tir 2001 — 3000 tir Trir 1 diém Trir 10 diém

Trén 3000 tur Trur 3 diém Trir 30 diém

- Khéa luan phai dugc trinh by ngin gon, rd rang, mach lac, sach s&, khong sai
pham vé vin pham, 13i chinh ta, tay x6a. Khéa luan can danh sé trang, danh s6 bang

biéu, biéu d6 lién tuc tr dau dén cudi.
- C4u truc quyén Khoa luan tét nghiép (phu luc 3)
3.2. Y&u cau vé trinh bay
a) Soan thao van ban

Khoéa luan dugc st dung Times New Roman, ¢& chir 12; mat do binh thuong,
khéng duoc nén hoic kéo dan khoang cach gitta cac chir; dan dong 1.5 lines; I& trén 2.5
cm; 18 dudi 2.5 cm; 1é trai 4.0 cm, 1& phai 2.5 cm. Sé trang dugc danh o gitta, phia dudi
mbi trang gidy. Néu c6 bang biéu, biéu db trinh bay theo chiéu ngang khé gidy thi dau

bang 1 Ié trai cua trang (nén han ché trinh bay theo cach nay).



Khoa luan duoc in trén mot mit gidy trang khd A4 (210x297 mm).

b) Tiéu muc

Cac tiéu muc cia Khoéa luan duoc trinh bay va danh sb thanh nhdm chit sb, nhiéu
nhat gom 4 chit s6 vé6i s6 thir nhat chi sé chwong (vi du 3.1.2.1 tic tiéu muc 1, nhém
tiéu muc 2, muc 1, chwong 3). Tai mdi nhdm tiéu muc phai c6 it nhat hai tiéu muc,
nghia 1a khong thé ¢d tiéu myc 2.1.1 ma khong cé tieu muc 2.1.2 tiép theo.

¢) Bang biéu, hinh vé&

- Cé4c bang biéu, hinh v& can danh s thi ty lién tuc tir dau dén cudi Khoa luan.

- Viéc danh sé bang biéu, hinh vé& phai gan véi sé chuong (vi du Hinh 3.4 ¢6
nghia I hinh thir 4 trong Chuong 3). Moi bang biéu, hinh vé& lay tir cac ngudn phai duoc
trich dan day da. Ngudn dugc trich dan phai duoc liét ké chinh xac trong Danh muc tai
licu tham khao. Pau dé cia bang biéu ghi phia trén bang, dau dé cua hinh vé ghi phia
dudi hinh.

d) Viét tat

- Sinh vién khong lam dung viéc viét tat trong Khoa luan va chi viét tat nhing tir,
cum tir hodc thuat ngit dwoc sir dung nhiéu lan trong Khoa luan.

- Sinh vién khéng viét tit nhitng cum tir dai, nhitng ménh dé. Néu can viét tat
nhitng tir, thuat ngit, tén co quan, to chuc... thi duoc viét tit sau 1an viét tht nhat c6
kém theo chir viét tat hoac ngoic don.

- Néu Khoa luan c6 nhiéu chit viét tat thi phai c6 bang danh muc céc chir viét tat
(xép theo tha ty bang chir cai). Viét tat cac thuat ngir va cum tir nudc ngoai phai theo
quy dinh qudc té.

e) Tai liéu tham khao

- Moi y kién, khai niém khong phai cua riéng tac gia phai dugc trich din va chi
rd ngudn trong Danh muc tai liéu tham khao cua Khéa luan.

- Viéc trich dan phai néu rd nguon va trinh bay nhat quan.

- Néu sinh vién khong c6 diéu kién tiép can tai liéu géc ma phai tiép can thong
qua tai liéu khéc thi phai néu rd cach trich din nay dong thoi tai liéu géc d6 khong dugc
liét ké trong Danh muc tai liéu tham khao cua Khoa luan.

- Cach lap Danh muc tai liéu tham khao (phu luc 3).



4. Quy trinh thuc hién Khda luan tét nghiép

_ Thoi han Nguoi/Don vi
TT Noi dung ., )
dw Kien thuc hién
L | Thong béo vé cdng tac to chirc hoc phan | 30 ngay truéc dot ding | Phong Dao tao
Khéa luan tot nghiép gui sinh vién ki hoc lan 01 (BP VNU)
, | Sinh vién ty nghién cau vé linh vuc| Ngay sau khi Phong Sinh vien
Khoa luan va deé tai du kién bao tao guri Thdng bao
3 Sinh vién dang ki hoc phan Khoa luan | Theo Thdng bao cua Sinh vien
tot nghiép trong dot dang ki hoc lan 01 Phong Pao tao
‘ ‘ Chot danh séch sinh
4 Djéu chinh dang ki hoc phan Khoéa luan vién dang ki Khoa Sinh vien
tot nghiép trén cong thong tin sinh vién | luan/bo an tai dot déng
ki hoc lan 03
< = R s aih . en 02 ngay Ifam, )/Iec . Phong DPao tao
5 Ra soat sinh vién khong du dieu kién | (tinh tu thoi diem két BP VNU &
lam Khoa luan tot nghiép thuc dot dang ki hoc (
1A ' LKQT)
lan 03)
Khoa chuyén mén t6 chtac budi hudng 02 ngay lam vice
0 0 P p .
x A N exs 3 inh tir thoi diém ké Céc Khoa
6 | din sinh vién vé lya chon dé tai va (Er,]héu tg(f' dllir,nhket VBN
huéng nghién ctu thuc Qt; ang ky hoc chuyen mon
lan 03)
Pang ki linh vyc Khoa lusn tét nghiép, 02 ngay lam viéc
tén de tai du kien, dé xuat giang vién | (tinh tir thoi diém PDT . =
7 . x L . x e Sinh vién
huong dan (néu c6) theo huéng dan cu | giri thong tin dé sinh
thé caa Phong Dao tao vién dang ki)
Chuyén,danrl sacp sirlh \\{ién d?}?g ki linh o Phong Pao tao
8 | vuc Khoa luan, tén deé tai du kiéen ... cho 01 ngay lam viéc BP VNU
cac Khoa chuyén mén ( )
05 ngay lam viéc
9 Pé xuat phan cong giang vién hudng dan (t"nh.tg thg ! ‘,iiim.Pﬁ)T Cac Khoa
sinh vién lam Khoa luan gul dann sach Sin chuyén mon
vién v¢ cac Khoa
chuyén mon)
q ‘ Ngay sau khi c6 dé Sinh vién va
10 Gap va trao doi thong tin ve Khoa luan | xuat phan céng giang Giang vién

t6t nghiép

vién huéng dan tir cac
Khoa chuyén mon




TT

Noi dung

Théi han

Nguoi/Don vi

dur kién thuc hién
06 tuan
‘ (tinh tir thoi diém co
11 | Thuc hién va hoan thanh de cuong Khoa | de xuat phan cong. Sinh vién va
luan tot nghiép giang vién huéng dan Giang vién
tir cac Khoa chuyén
mon)
06 tuan
Chét tén dé tai Khéa luan tét nghiép va (t('ir\fh tu th?}iﬂdié[n co
12 | sinh vién khong déi tén dé tai Khoa luan | 4 Xuat phan cong Sinh vién
sau 06 tuin giang vién huong dan
tir cac Khoa chuyén
maon)
Giang vién xac nhan lan cudi tén de tai
Khda luan tot nghiép caa sinh vién 02 ngay lam viéc
13 | (Sinh vién va giang vién khong doi tén | (tinh tir thoi diém chot Giang vién
de tai khoa luan sau khi giang vién da | tén de tai Khéa luan)
Xac nhan)
02 ngay lam viéc
14 Quyét dinh phan cdng giang vién huéng (tinh tir tho diér:'] Phong Dao tao
dan va giao dé tai Khoa luan tot nghiép glang vien xac hnan (BP VNU)
lan cuoi tén de tai
Khoa luan)
19 tuan
(tinh tir thoi diém
_ ) giang vién xac nhan
15 Thl_I_CA hién va hoan thanh Khoa luan tot Iar] CUOJ tén d,e tal _ Sinh vién
nghiép Khéa luan trudce khi
trinh ban hanh Quyét
dinh phén cbng giang
Vién)
T_rfto df)l V6l doi taA’(_: veé thoi gian va qal Trusc ngdy thu Khéa | Phong Dao tao
16 | dién cua truong doi tac sang tham gia luan 01 than B8P LKOT
Hoi dong cham Khoa luan 4 g ( QT)
: A . . 1/2 ngay lam viéc
17 Sinh vién nop ban PDF Iqen hé thong Tru g y i K¢h’ Sinh vién
HLMS cua déi tac dé kiém tra dao vin fuot ngay thu Khoa
luan 01 ngay
T_rlu Khéba Iuénvtét p_gh!ép va‘ bao cao 7 o ~ Phong Do ta0
18 | kiém tra dao van vai cac truong hop du 01 ngay lam viéc
diéu kien (BP LKQT)




TT

Noi dung

Théi han

Nguoi/Don vi

dur kién thuc hién
05 ngay lam viéc
19 | P& xuit thanh vién Hoi ddng chim Knoa | (1M1 [BOLAIEM POT - cac Khoa
luan gui Phong Dao tao ¢ UXenl oa fuan/ Do chuyén mon
an ve cac Khoa chuyén
mon)
02 ngay lam viéc
20 Quyét dinh thanh 1ap Hoi dong cham | (tinh tir thoi diém PDT Phong Pao tao
Khoa luan nhan dé xuat tir cac (BP LKQT)
Khoa chuyén mon)
05 ngay lam viéc
Y kién dong y hoic khong dong y cua | (tinh tir thoi diém cac Phan bicn va
21 | phan bién veé viéc cho phép sinh viép bao | Khoa hoan thanh dé Hai don
vé Khda luan tot nghiép trude hoi dong xuat thanh vién hoi i 9
ddéng cham Khoa luan)
02 nodv trase thoi Phong
Lén ké hoach tiép dén dai dién cua déi | .. 9% truoC ol | KHCN&HTPT
22 | .- diém dai dién cua doi . X
tac . . Phong bao tao
tac sang Viét Nam
(BP LKQT)
Truong Quéc té to chirc Hoi ddng cham o Céac Khoa
23 | Khoa luan tét nghiép lan 01 01-02 ngay lam viee chuyén mén
01 — 02 gio lam viéc
Tqan bo thaqh vuzn hc_)l. gong chaﬁm K\hoa (”Qay siu khf tgan tz@ Hoi déng chim
24 | luan hop va cham diém thuyét trinh, sinh vién da bao vé A
Rl t s nA N " e b Khéa luan
diém bai khoa luan cho toan b sinh vién xong Khoa luan tot
nghi¢p)
Nop bién ban, phiéu phan bién, bang
diém cua tung thanh vién hoi dong, bang
diém tong hop cudi cung cua toan bo 01 ngay lam viéc
25 | sinh vién (ban cung) vé Trung tdm Bam |  (tinh tir thoi diém t6 | Thu ki Hoi ddng
bao chat lwong va Khao thi. chirc Hoi dong 1an 01)
Giri bién ban Hoi dong cham Khoa luan
(ban mém) cho sinh vién
. 2 N . A . 01 ngay lam viéc
Gui bang diém toan bo smh vién do Hoi (h g ?1/ i ek‘ Phong Dao tao
26 | dong Khoa luan Ian 01 cham sang truong %tm T L ol Hlf,nziket 8P LKOT)
lan 01)
Truong ddi tac t6 chic hoi ddng cham | 07 ngay lam viéc ,
27 | chéo Khoa luan lan 02 dua trén két qua | (tinh tir thoi diémté | Truong doi tac

Hoi dong chim Khoa luan lan 01.

chac Hoi dong 1an 01)




TT

Noi dung

Théi han

Nguoi/Don vi

dur kién thuc hién
Truong d6i tac phan hoi vé Truong 02 ngay lam viéc
Quéc té diém Khoa luan cua sinh vién | (tinh tur thoi didm té ke s
28 sau khi to chuac Hoi dong cham chéo | chuc hoi ddng c‘hém Truong doi tac
Khoa luan lan 02 chéo Khoa luéan lan 02)
Trong truong hop Hoi dong cham chéo Hoi dong cham
Khoa Igan !ﬁn 02 cua doi tac cé ket qua o Khoa luan lan
khac ve diem Khoa luan cua sinh vién, 02 ngay lam viéc 01 cua Truong
29 | Hoi dong lan 01 to chiic hop truc tuyen | (tinh tir thoi diém d6i | Quoc te va Hoi
v6i doi tac dé thong nhat ket qua. Thu ki tac giri phan hoi) dong cham chéo
Hoi dong lan 01 ghi chép bién ban hop lan 02 cua
va gui ve Trung tim DBCL&KT. truong doi tac
L . : 02 ngay lam viéc .
Chuyén bién ban, phicu phan bién, bang . hg ‘yh‘ ) d,f Trung tam bam
30 | didm téng hop cua toan bo sinh vien vé | (N dt}l_t,m ,l.emhw bao chét luong
Phong Dao tao truong doi tac guiphan |5 khag th
hoi vé diem)
07 ngay lam viéc
31 Hoan thién KhQa luan sau bio vé theo | (tinh tur thoi diém’té Sinh vien
gop y cua Hoi dong chic Hoi dong cham
Khéa luan lan 01)
i . . , 08 ngay lam viéc
Sinh vién nop 01 quyén Khoa luan theo h g &;] i did ¢ 2
32 | quy dinh vé& Thu vién Truong Quéc té ¢é |  (tinh tir thoi diém to Sinh vién
lod chidu chic Hoi dong cham
Khda luan lan 01)
08 ngay lam viéc
3o | Sinh vién nop 01 quyén Khoa luan vé | (tinh tur thoi diém o Sinh vién va
truong doi tac theo quy dinh chic Hoi dong cham BP LKQT
Khéa luan lan 01)
07 ngay lam viéc
Al . . tinh tir thoi diém PDT
Hoan thi¢n thu tuc thanh toan cho giang ( . "’ Phe 5
s U tyC tha o Jld A A NiA ong bao tao
34 | vién huong dan va thanh vién Hoi dong nh‘an‘d%_rqc toan b glay J d
chiam Khoéa luén tét nghiép to tr Trung tam Bam (BP VNU)
bao chat luong va
Khao thi
07 ngay lam viéc
(tinh tir thoi diém PDT o
g5 | Hoan thién céc thu tyc thanh todn céc | nhan dugc toan bo gidy | Phong bao tao
che d9 cho doi tac (néu co) to tir Trung tam Bam (BP LKQT)
bao chat lugng va
Khao thi
Cong l_36 d\iém tr\en phan rpém dao tgo 02 ngay lam viéc Phong Dao tao
36 sau kl‘]I Phong bao tao nhan duoc toan | htir thoi didm PBT | (BP VNU & BP
bo diém cua sinh vién tr Trung tam | (linh tirthoi diem PDT | (
PBCL&KT nhan dugc phicu diem) LKQT)




5. Hoi ddng cham Khoa luin tét nghiép

Hoi1 déng chdm Khoa luan do Hiéu truong ra quyét dinh thanh 1ap dua trén dé
xuét phan coéng c4c thanh vién trong hoi ddng tir cic Khoa chuyén mdn. Sb thanh vién
cia Hoi dong 1a sb 1¢, tir 03 - 05 thanh vién, trong d6 ¢6 01 Chu tich hoi dong (dai dién

ctia ddi tac) va 01 Uy vién - thu ki.

Hoi déng khdng duoc t6 chirc chim Khoéa luan khi gip mot trong cac trudng hop

sau.
- Chu tich hoi ddéng hoidc Uy vién - thu ki ving mit.
- 1/3 s6 thanh vién cua hoi dong ving mait.
5.1. Trinh tw té chivc héi dong cham Khoa ludn tot nghiép

- Sinh vién nop ban PDF Khoa luan 1én hé thng HLMS cua d6i tac dé kiém tra
dao van. Néu ti 1& trung lip > 25%, sinh vién s& khong duoc bao vé Khoa luan trude hoi
ddng. Nguoc lai, néu ti 18 tring ldp dudi 25%, sinh vién thuc hién céc budc tiép theo, cu
thé:

+ Sinh vién ndp 05 quyén Khoéa luan (khéng dong gay xoan) c6 chit ki cia giang

vién huéng dan vao trang bia phu mdi quyén Khda luan;

+ 05 ban cam két (phu luc 4) dong vao sau trang 1i cam on mdi quyén Khoa

luan;

+ 05 ban nhan xét cua giang vién huéng dan (phu luc 6) dong vao trang cubi

cling mdi quyén Khoa luan;

+ 05 ban bao c&o kiém tra dao van download tir hé thong HLMS cua ddi tac dong

Va0 trang cudi cling mdi quyén Khoa luan;
+ 01 ban x&c nhan tén dé tai va giang vién huéng dan (phu lyc 7);
+ 01 ban mém PDF Khoa luan.

- Trong vong 05 ngay lam viéc sau khi cac Khoa chuyén mon hoan thién danh
sach dé xuat thanh vién hoi déng cham Khoa luan, phan bién cho y kién déng y hoic
khong dong v, 1i do... bang vin ban vé viéc cho phép sinh vién bao vé Khoa luan tot

nghiép va giri vé cac Khoa chuyén mén (Phu luc 8).



- C4c thanh vién hoi dong doc toan bd Khéa lun trude ngdy sinh vién bao vé.

- Cé4c Khoa to chuc hoi ddng cham Khoa ludn tot nghiép: Thong bao cho céc
thanh vién hoi dong, sinh vién vé thoi gian, dia diém; dé xuit phong, can bo truc ki

thuat... cho hdi ddng chim Khoa luan.

- Tai budi bao vé, Thu ki hoi dong doc Quyét dinh thanh lap hoi ddng cham Khoa
luan tot nghiép, gidi thiéu cac thanh vién, moi Chu tich hoi dong chu tri (dai dién cua

truong d6i tac) va diéu hanh budi bao vé.

- Sinh vién trinh bay bai Khéa luan trong thoi gian 20 phat. Noi dung trinh bay

dugc trinh chiéu bang thiét bi dién tu.
- Phan bién doc ban nhan xét.
- Hoi dong dat cAu hoi va sinh vién tra 10i.

- Hoi dong hop chuy@n mon ngay sau khi toan b sinh vién bao vé xong, cham
diém thuyét trinh va diém no6i dung Khoéa luan (theo thang diém 10 va thang diém 100)

cho toan bd sinh vién.

- Bién ban cua budi bao vé Khoa luan t6t nghiép do Thu ki hoi dong cé trach

nhiém ghi chép cong khai, giri dén cac thanh vién trong hoi dong va sinh vién.

- Bién ban cta budi bao vé Khoa luan, nhan xét cta phan bién, phiéu danh gia
diém cua ting thanh vién trong hoi dong, phiéu diém cudi cing cua toan bo sinh vién
duoc Thu ki giri vé Trung tdm Pam bao chat luong va Khao thi sau 02 ngay tinh tir ngay
ho6i dong chdm Khoéa luan dién ra (riéng phiéu diém Khoa luan cubi ciing caa toan b sinh

vién, Thu ki hoi dong giri thém 01 ban vé Phong Pao tao).

- Phong Pao tao (Bo phan Lién két qudc té) giri toan bd bang diém cua sinh vién
(phu luc 11) theo két qua Hoi dong cham Khoa luan 1an 01 vé trudong ddi tac dé truong

dbi tac t6 chirc hoi dong cham chéo Khda luan lan 02.

- Bién ban cua budi bao vé Khoa luan, nhan xét cua phan bién, phiéu diém tong
hop cubi cling caa toan b sinh vién duoc Trung tm Pam bao chat lugng va Khao thi gui
vé Phong Pao tao sau 02 ngay tinh tir thoi diém truong dbi tac phan hoi vé két qua Hoi

ddng cham chéo Khoa luan 1an 02.



5.2. Diém Khéa ludn tét nghiép

Piém khoa luan gdm 02 dau diém:

- 20%: Diém thuyét trinh cua sinh vién trong hoi dong bao vé
- 80%: Piém noi dung bai khoa luan.

Ting thanh vién hoi déng cho diém theo thang diém 10 va thang diém 100 vao
phiéu kin (Phu lyc 10). Piém Khoéa luan cua sinh vién la trung binh chung diém theo
thang 10 va thang 100 cua cac thanh vién hoi dong chdm Khoéa luan. Vi thang diém 10,

hoi dong cham 1am tron dén mot chir s6 thap phan.

- Két qua chim Khoa luan dugc cong bd trén phan mém dao tao sau 02 ngay lam
viéc ké tir khi Phong Pao tao nhan duoc phan hoi vé két qua Hoi dong chim chéo Khoa

luan 1an 02 tir truong d6i tac.
Mt s6 luu V:

- Sinh vién thudc mot trong cac truong hop sau phai nhan diém 0, ding ki hoc lai
hoc phan Khoéa luan tot nghiép vao ki ké tiép va nop hoc phi theo Quy dinh cia Trudng

Québc té:
+ Sinh vién khong lién hé giang vién hudéng dan tdi thiéu 08 lan.

+ Sinh vién khong thuc hién dung quy dinh ctia Khoa chuyén mén, Truong Qudc

té va truong d6i tac.
+ Sinh vién vi pham dao van > 25%.

+ Giang vién hudng dan hodc phan bién khong déng y cho sinh vién bao vé trude

hoi dong chdm Khda luan/Po an tét nghiép.
+ Hoi dong cham Khoa luan khdng thong qua Khéa luan tot nghiép cua sinh vién.

- Sinh vién ndp mudn Khoéa luan dudi 02 ngay lam viée bi trir 01 diém; sinh vién

ndp mudn tir 03 ngay lam viéc trd 18n bi trir 02 diém.



5.3. Sau bdo vé Khoa ludn tot nghiép

Sinh vién chinh sira Khoa luan tot nghiép theo gop ¥ ciia cac thanh vién trong hoi
ddng. Nhitng ndi dung chinh sira, sinh vién néu rd trong Bién ban giai trinh sau bao vé
(phu luc 9). Bién ban giai trinh phai co chit ki cua sinh vién, giang vién huéng dan, phan
bién va déng vao trang cudi ciing quyén Khoa luan tot nghiép.

Sau 08 ngay 1am viéc ké tir ngay t6 chirc Hoi dong cham Khda luan lan 01, sinh

vién ndp truc tiep:

- 01 quyén Khoa luan bia xanh duong sam vé Phong Dao tao (BP Lién két quc

té) dé guri sang trudong doi tac.

- 01 quyén Khoa luan bia cing do, chit nhii vang kém 01 dia CD chaa Khoa luan
ban PDF vé Thu vién Truong Qudc té dé luu chiéu (Can bo thu vién Trudong Qudc té
truéc khi cap gidy xac nhan luu chiéu can kiém tra d¢é dam bao Bién ban giai trinh c6 du

ch kl')./ e -
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Hanoi - Year ...




Phu lyc 2: Trang bia phu
VIETNAM NATIONAL UNIVERSITY, HANOI
INTERNATIONAL SCHOOL

GRADUATION PROJECT

PROJECT NAME

SUPERVISOR:

(Academic title, academic degree, full name)
STUDENT:

STUDENT ID VNU:

STUDENT ID HELP:

SUBJECT CODE:

SUBJECT CODE BY CLASS:

COHORT:

MAJOR:

Hanoi - Year ...




Phu luc 3. Quy cach trinh bay Khéa ludn

] QUY QAClzl TR‘Ilel BAY )
KHOA LUAN/DO AN TOT NGHIEP

I. Céu tric Khoa luan/Pé an tét nghiép
- Bia Khoa luan/Db an tét nghiép (phu luc 1)
- Trang bia phu (phu luc 2)
- Trang 161 cam on
- Trang ban cam két (phu luc 4)
- Bang cac ki hiéu, chit viét tit (néu c6) xép theo thtr ty bang chir cai
- Danh muc cac bang, d6 thi, so d6 (néu co)
- Muc luc
- Phan mo dau
- Phan néi dung : Gom céac chuong, cac muc va tiéu muc dugc danh sé bang cac nhom
hai hodc ba s6, cach nhau mot diu chidm: sd thir nhat chi chuong, sb thtr hai chi muc, s
tht ba chi tiéu muc, vi du

Chuong 2. ...
2.1. ...
2.1.1. ...
2.2. ...

- Két ludn va kién nghi: Két luan ciia Khoa luan/D6 an phai khiang dinh nhiing két qua dat
duogc, nhimg dong gbp mai va nhirng kién nghi, dé xuit méi cua tac gia. Két luan can
ngan gon, khong c6 16i ban va binh luan thém.
- Danh muc tai lieu tham khao
- Phu luc.

I1. Danh muc tai li€u tham khao

2.1. Théng tin vé tai ligu

a. Tai liéu tham khdo la bai bdo trong tap chi (ghi day dii theo thir tw)
- Ho va tén tac gia hoac co quan ban hanh
- (Nam xuét ban), (dat trong ngoac don, diu phay sau ngodc don)
- “Tén bai b4o”, (dit trong ddu ngodc kép, khdng in nghiéng, ddu phay cubi tén)
- S6 quyén (in dam)
- (Sb 4n ban), (dat trong ngodc don, diu phay sau ngoic don)
- S6 trang (gach ngang gitta hai chit sd, tai liéu tiéng Viét viét tit tr., tai liéu tiéng nudce

ngoai viét it pp.)



Vi du : Nguyén Vin An (2001), “Déi twong cua khoa hoc vii try trong thé ki XXI”,
Tap chi thién van, 27 (3), tr.26-30.

b. Tai liéu tham khdo 1& sach (ghi day di theo thir ty)

- Ho va tén tac gia hoac co quan ban hanh

- (Nam xuét ban), (dit trong ngodc don, diu phay sau ngodc don)
- Tén sach, (in nghiéng, dau phay cudi tén)

- Nha xuét ban, (d4u phay cudi tén)

- Noi xuét ban. (dau chim cudi tén)

Vi du : Nguyén Van An (2001), Béi twong ciia khoa hoc vii tru trong thé ki XXI,
Nha xuat ban Kim Dong, Ha Noi.

C. Tai liéu tham khao la lugn van, ludn dan (ghi ddy du theo thur ty)

- Ho va tén tac gia

- (Nam bao v¢), (dat trong ngodc don, dau phéy Sau ngodc don)
- Tén luan van hay luan 4n, (in nghiéng, ddu phay cudi tén)

- Loai luan van hay luan an, (dau phay cudi tén)

- Tén trudng dai hoc, (ddu phay cubi tén)

- Tén thanh phé. (ddu cham két thiic)

Vi du : Nguyén Van An (2000), Nghién ciru hién twong di dan ving Pong bang
song Hong, giai dogn 1990 — 2000, Luan an tién si xa hdi hoc, Truong Pai hoc
KHXH&NV, PHQGHN, Ha Noi.

2.2. Thir tw sip xép tai liéu tham khéo
- Xép tai liéu tham khao theo thur tu tiéng Viét, tiéng Anh, tiéng Phép, tiéng Puc, tiéng
Nga, ...

- Tai li¢u tiéng Viét xép theo tha tu bang chir cai cia tén tac gia, giit nguyén thir tu thong
thuong cua tén nguodi Viét Nam (khong dao tén trude ho).

- Tai liéu tiéng nudc ngoai hay tiéng nudc ngoai dich sang tiéng Viét xép theo thir tu
bang chir cai cua ho tac gia. CAc tai lidu tiéng nudc ngoai phai giit nguyén vian, khdng
phién am, phién dich.

- Tai liéu khong c6 tén tac gia thi xép theo thir ty bang chir cai tir dau tién cua tén co quan
ban hanh b&o co hay an pham.

Vi du : B6 Gido duc va Pao tao xép theo van B ; Tong cuc Thong ké xép theo van



Phuy luc 4. Ban cam két

BUSINESS DEPARTMENT
BACHELOR OF BUSINESS
MGT400 GRADUATION PROJECT DECLARATION FORM

Name:

Student ID:

Programme of Studies:

Title of Project/Dissertation:

Name of Supervisor(s):

Declaration:

In accordance with the appropriate regulations, I hereby submit the above Graduation

Project forexamination and | declare that:

(i) Ihave read and understood the sections on Plagiarism found in the University’s
“GeneralInformation to Students” Handbook and certify that the Graduation Project
embodies the results of my own work.

(i) I have adhered to the ‘Harvard system of referencing’ or a system acceptable as per
“The Referencing Guide” for referencing, quotations and citations in my Graduation
Project. Eachcontribution to, and quotation in my Graduation Project from the work of
other people has been attributed, and has been cited and referenced.

(iii) 1 have not allowed and will not allow, anyone to copy my work with the intention of

passingit off as his or her own work.

(iv) 1 am aware that | may have to forfeit the degree in the event that plagiarism has
beendetected after the award.

(v) Notwithstanding the supervision provided to me by HELP University, | warrant that
any alleged act(s) of plagiarism during my stay as registered student of the HELP
Universityis entirely my own responsibility and HELP University and/or its employee
shall under no circumstances whatsoever be under any liability of any kind in respect of
the
aforesaid act(s) of plagiarism.

(vi) I am aware that my Graduation Project may be used by my supervisor(s) and/or
HELPUniversity for further research or any collaborative work, and under no
circumstances whatsoever would claim any rights to the said work.

Signature: Date:




Phu luc 5: Mdu béo céo tién dé gdp gidng vien hudng dan

g e,

university of achievers

BUSINESS DEPARTMENT
BACHELOR OF BUSINESS
PROJECT PROGRESS LOG

Student Name

Student ID

Department

Programme

Title of Dissertation :

Supervisor

Project Coordinator :

e Your Project Progress Log serves as a record of your transferable skills and
participationand attainment as a student for dissertation purposes.

e Its purpose is to help you to plan your own dissertation and to record the outcomes.

o As well as gaining valuable skills, you will find that the information accumulated in
thisLog will prove helpful during the write up of the dissertation.

e The document belongs to you and it is your responsibility to keep it up to date.

e Itis your responsibility to ensure your supervisor is aware of the dissertation activities
you have undertaken.

You should sign the appropriate statement below when you submit your Project
ProgressLog:

| confirm that the information | have given in this Log is a true and accurate record:

SIgNE: ..o Date: .........ceevinnn.n.



BUSINESS DEPARTMENT
BACHELOR OF BUSINESS
RECORD OF MEETINGS WITH SUPERVISOR

Meetings

Date

Topics/Themes Discussed

Comments
(If any)

Supervisor’s
Initials

Student’s
Initials

10

11

12

13

14




Phu luc 6. Nhdn xét cia Gidang vién huong dan

VIETNAM NATIONAL UNIVERSITY HANOI SOCIALIST REPUBLIC OF VIETNAM
INTERNATIONAL SCHOOL Independence — Freedom - Happiness

GRADUATION THESIS EVALUATION
(For Supervisor)
Supervisor’s full NamMe: ... ...
POSItION: ... At
Supervisor for student:
- Student’s full name:
- Student ID:
- Major:
- Class:
- Thesis topic/ Subject:
| hereby provide my evaluation for the thesis writing process of student as
following:
1. Awareness, Attitude
2. Result

2.1. Rationale

3. Conclusion
O Student is eligible for the thesis defense
O Student is ineligible for the thesis defense
Hanoi, date... ... month...... year...

Supervisor
(Signature and Full name)



Phuy Iuc 7: X&c nhdn 1&n dé rai va gidng vién huong dan " H ELP

University
university of achievers

BUSINESS DEPARTMENT
BACHELOR OF BUSINESS
NOTIFICATION OF APPROVED MGT400 GRADUATION PROJECT

TOPIC
NAME: STUDENT ID:
MAJOR: [] ACCOUNTING [ | INTERNATIONAL BUSINESS | DATE OF
] FINANCE [ | ENTREPRENEURSHIP REGISTRATION:

[] HUMAN RESOURCE L] MARKETING
MANAGEMENT LI BUSINESS PSYCHOLOGY

[ ] MANAGEMENT

DATE OF
COMPLETION:

Proposed title of Graduation Project:

Approved:

Supervisor:

Name Signature
Date

Graduation Project Coordinator:

Name Signature
Date

Head of Department:

Name Signature
Date




Phu luc 8. Nhdn xét ciia Phan bién va cac thanh vién héi dong

VIETNAM NATIONAL UNIVERSITY HANOI SOCIALIST REPUBLIC OF VIETNAM

INTERNATIONAL SCHOOL Independence — Freedom - Happiness

GRADUATION THESIS EVALUATION

(For Reviewer/ Committee Member)

Student Name

ID Number

Major

Graduation Project Title

Date Submitted

Name of Assessor

Title

1. Research Objectives

Is the overall objective of the work clearly outlined and stated?

Have the boundaries of the work been identified?

Is there a rational justification of the selection of the topic of study?

2. Contextual Assessment/Literature Review

Is the work appropriately set within the context of existing academic knowledge?
Is a strong theoretical foundation provided for the study?

Is there a critical analysis of the existing literature rather than just a presentation of
information?

Does the student show an awareness and understanding of the literature relevant to
their research and its objectives?

Is a wide range of sources utilised?

Is the material referenced correctly?



3. Research Approach and Methodology

Does the student explain their research philosophy and approach?

Is the adopted research approach consistent with the research objectives and the
resource and time limitations of the study?

Are the methods used to collect primary and secondary data clearly presented?
Are issues of analysis, validity, reliability and generalisability dealt with?

Does the student show an awareness of the limitations of their study?

4. Analysis of Findings and Development of Academic Discussion

Are the findings clearly and appropriately presented?
Are the findings critically evaluated and analysed?

Is there a comprehensive and critical synthesis of the research findings and
previously published work?

5. Conclusions and Recommendations

Does the work present an evaluative discussion and relevant conclusions?

Are the conclusions substantiated/justified by presented evidence?
Are links made between the research results and the initial research objectives?

Does the student show creativity in the way they have addressed their research
topic

Is there a concluding, drawing together of the key themes/findings and their
implications?

Are suggestions made for future studies

6. Organization and Format

e Does the work adhere to the regulations regarding the format and presentation of

the graduation project?

Does the graduation project have a coherent and comprehensible style of writing
and communication?

Is the structure and organisation of the work appropriate?

7. General Assessment and Advice

Overall

Unsatisfactory | Satisfactory | Moderate Good Good Excellent
Assessment




8. Suggestion for adjustment

9. Conclusion
0 Student is eligible for the thesis defense
O Student is ineligible for the thesis defense
Hanoi, date... ... month...... year...

Reviewer/committee member
(Signature and Full name)



Phu lyc 9. Bién ban giai trinh sau bao vé

VIETNAM NATIONAL UNIVERSITY HANOI SOCIALIST REPUBLIC OF VIETNAM
INTERNATIONAL SCHOOL Independence — Freedom - Happiness

EXPLANATORY REPORT ON CHANGES/ADDITIONS
BASED ON THE DECISION OF GRADUATION THESIS COMMITTEE
FOR UNDERGRADUATE PROGRAMS WITH DEGREE AWARDED BY

VIETNAM NATIONAL UNIVERSITY, HANOI

Student’s full name:

Graduation thesis topic:

Student’s ID:

Major:

Cohort:

Based on the VNU-IS’s decision no. ....... Qb/TQT,on ...../ .../ ...... about the

establishment of Graduation Thesis Committee for Bachelor programs which degree
awarded by Vietnam National University, Hanoi, the thesis was defended and modified in

the following sections:

No. Chan%ex\r?:lict:i(;):"il:gg:stions Detailed Changes/ Additions Page
1
2
3

Hanoi, date month year
Supervisor Student
(Signature and Full name) (Signature and Full name)

Reviewers
(Signature and Full name)



Phu Iuc 10. Phiéu danh gia diém dung cho céc thanh vién hgi dong
VIETNAM NATIONAL UNIVERSITY HANOI SOCIALIST REPUBLIC OF VIETNAM
INTERNATIONAL SCHOOL Independence — Freedom - Happiness

EVALUATION FORM

UGN A et e
[ T RPN

Presentation (20%0) Report (80%)

Items Details S(i%Ie Scale 100 Items Details S(i%Ie Scale 100

Research purpose
Literature review
Research findings
Research /4.5 /100
outcomes and
limitation

Quality of
content

Validity
Reliability /3 /100
Generalisability

Quality of Power Research

Defence Po!nt _ /2 /100 Methodology

Presentation skills
Q&A

Academic writing
techniques
Format (coherence and /0.5 /100
comprehension)
Referencing

Total
score

/10 /100

Note: Grade in scale of 10 is rounded up to one decimal.



Phu Iuc 11. Bang téng hop diém Khoa ludn (theo thang diém 10 va thang diém 100)
VIETNAM NATIONAL UNIVERSITY HANOI

INTERNATIONAL SCHOOL

SOCIALIST REPUBLIC OF VIETNAM
Independence — Freedom - Happiness

GRADUATION THESIS DEFENSE EVALUATION
PROGRAM: ....ccceeneneee.

1st SEMESTER YEAR 20..... - 20...

Time:
Location:
Subject:
Subject code:
Presentation Report Total K
Student | Student student (20%) (80%) ofal mar
No ID ID Class
VNU HELP Name Scale | Scale | Scale | Scale | Scale | Scale
10 100 10 100 10 100
Nguyén Thi DUAL-
1 | 20071483 A MKT2020
Nguyén Thi DUAL-
2 | 20071254 5 MKT2020
Nguyén Thi DUAL-
3 | 20070567 c MKT2020
This list includes: ... students./.
Hanol, date month year
Chairman Secretary

(Signature and Full name)

(Signature and Full name)




Phu luc 12. Phiéu trir diém khoa ludn guri hoi dong truée khi sinh vién bdo vé

VIETNAM NATIONAL UNIVERSITY HANOI

INTERNATIONAL SCHOOL

SOCIALIST REPUBLIC OF VIETNAM
Independence — Freedom - Happiness

GRADUATION THESIS EVALUATION

(For students violating any of the regulations)

- Student’s full name:
- Student ID:

- Major:

- Class:

- Supervisor for student:

- Thesis topic/ Subject:

Violation
No Details Note
Yes No
. Plagiarism: Similarity is higher than
25%
) Late submission: within 02 workdays
after due date (Minus 1/10 point)
3 Late submission: 03 workdays after
due date or later (Minus 2/10 point)
A Inefficient progress log: Fail to have
at least 08 meeting with supervisor
5 Supervisor Disapproval
6 Others (if any):
Hanoi, date month year

Office of Academic Affairs
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